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OPTIONS 4 ADOPTION, INC.

LOCAL CRIMINAL RECORD CHECK

One per household member age 17+

TAKE THIS FORM TO YOUR LOCAL POLICE STATION OR COUNTY SHERIFF’S DEPARTMENT
I hereby authorize Options 4 Adoption, Inc., located at 1014 Park Manor Terrace NE, Marietta, GA 30064, to receive any criminal history record pertaining to me, which can be accessed lawfully in the files of any state or local criminal justice agency in Georgia.

Applicant’s Name: _____________________________________________________________________

                                     Last                                    First                                      Middle
Other Legal Name(s): __________________________________________________________________



           Last


  First


        Middle

Address: _____________________________________________________________________________

                                    Street





       Apt. No.
_____________________________________________________________________________________

City                                            County                               State                      Zip Code
____________________________
        __________________          __________       ____________

Social Security Number                                  DOB                                      Age                    Sex
_____________________________________________         ___________________________________

Applicant’s Signature
Date

LOCAL POLICE OR SHERIFF’S DEPARTMENT TO FILL OUT THIS SECTION

(OFFICIAL USE ONLY)
This statement is to certify the criminal arrest files in the State of Georgia have been searched by name and social security number and reveal the following information on the above listed person.

(  )  No Arrest Record




       (  ) See attached GCIC printout

(  )  Arrest Record as follows

_____________________________________________         ___________________________________

Signature of Authorized Person
Date
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911 Open Records Check
**Domestic ONLY: Required for ALL residences lived at during the past five years **
NOTE:  Results should be scanned directly to your case worker or faxed to our office at (770) 200-3748.

I hereby authorize Options 4 Adoption, Inc., located at 1014 Park Manor Terrace, Marietta, GA 30064, to receive documentation of all 911 calls pertaining to me/us during the last five years at the address listed below, which can be accessed lawfully in the files of any state or local criminal justice agency in Georgia.  

Parent #1 Name: _____________________________________________________________________


Last
First 
DOB (age)
Parent #2 Name: _____________________________________________________________________


Last
First 
DOB (age)

Other Legal Name(s): _________________________________________________________________




   Last


           First                                     DOB (age)

Address:____________________________________________________________________________

                     House No.               Street





    Apt. No.
___________________________________________________________________________________
City                                               State                        Zip Code                                 County
________________________________________________
____________________
Parent #1’s Signature
Date
________________________________________________
____________________
Parent #2’s Signature
Date
_____________________________________________________________________________________
(OFFICIAL USE ONLY)

This statement is to certify that the computer aided dispatch records have been searched by name, address, and phone numbers through the listed agency and reveal the following information on the above listed person(s).

(  )  No 911 Call Record



                (  ) See attached 911 Call Record Printout

_________________________________________
 _____________________________________

Signature of Authorized Person
Title
________________________________________

Date
_____________________________________________________________________________________________

1014 Park Manor Terrace NW • Marietta, Georgia 30064

Phone: 770-928-1871 • Fax: 770-200-3748
911 Open Records Check Instructions

**For domestic reports ONLY: Required for ALL places of residence lived at during the past five years**
Cherokee County
https://www.cherokeega-911.org/
Cobb County 

911OpenRecords@cobbcounty.org
Michelle Ottosen
770-499-4106 office
911 Records Supervisor/ PIO
770-590-5718 fax
Cobb County 911 Communications Bureau
Michelle.Ottosen@cobbcounty.org 
140 N. Marietta Parkway

Marietta, GA 30060

DeKalb County 

https://www.dekalbcountyga.gov/transparency-initiatives/open-records  

All persons requesting a 911 recording should submit the request in writing, pursuant to the Georgia Open Records Act, pursuant to the Georgia Code, 50-18-70. Acknowledgement or Response to your request shall be sent to you within three (3) business days (Georgia Code 50-18-70 (f)). To submit an Open Records Request, please email the department listed below:
DKPDOpenRecords@dekalbcountyga.gov or to Myesha Brown at:  e911openrecords@dekalbcountyga.gov 
Phone: (770) 724-7474     Fax: (770) 724-7814

City of Decatur
https://www.decaturga.com/home/showdocument?id=9760

Print the form out and fill it out.  Take it to the police station in Downtown Decatur on Trinity.  Do not email it as the person on the form is no longer in charge of processing it.  They will call you when ready.  

City of Atlanta

https://www.atlantapd.org/i-want-to/open-records-request-new    Complete the online form and submit.

If you do not hear from them within 72 hours; call (404) 546-7448.  They will process the request and email you the records.
Fulton County
https://www.fultoncountyga.gov/inside-fulton-county/fulton-county-departments/emergency-services/request-copy-of-911-call
You would submit this request online.  Because Fulton County is difficult to work with, here is a number you can call: 404-612-7900.
City of Alpharetta Public Safety
http://www.alpharetta.ga.us/government/open-records-request
Following link for Public Safety Open Records Request.
Gwinnett County
https://www.gwinnettcounty.com/portal/gwinnett/Departments/CountyAdministrator/Communications/MediaRelations/OpenRecords/Form
Fire & Emergency Services Requests
Office 678.518.4801
Melissa Clay, Office Services Coordinator 
Fax 678.518.4809

Fire Chief's Office 
Melissa.clay@gwinnettcounty.com
All other counties  Google “How to obtain 911 Open Records (or a 911 Call Record) for XX County, Georgia”
GBI Criminal Background Check for Domestic Adoptions**:
** see down below for International Adoptions
**All applicants and household residents aged 18 and older will need to be fingerprinted.

This website will explain how to register with GBI Fieldprint and includes screen shots:

http://gcicweb.gbi.state.ga.us/ncja/sites/default/files/Fieldprint%20Applicant%20Registration%20Steps.pdf 

1. Go to: www.fieldprintgeorgia.com
2. Click on “Schedule Appointment”, purple button to the left

3. Click on “New Users” and select “Sign Up”

4. Consent form, click “I agree” at the bottom

5. Click “Create an Account”.  You will need:


Email address


Username


Password


Confirm Password


First Name


Last Name


Mobile Phone Number


You will then answer three security questions

6. An “Authorization Code” will then be sent to your email address.

With the “Authorization Code”, you will then submit your:


Email Address


Password

7. Click “Log In”

There is NO Fieldprint Code for our agency, leave this blank

8. Select “Georgia State Only Background Check” tab for domestic adoptions

9. Then, “Reason for Printing”, pull down to “Private Adoption”

10. You will then enter GAP231695 in the “Reviewing Agency” ID#.  It has the red asterisk next to it

You will leave the “Requesting Agency” box blank

11. You will then enter your personal information as requested

12. You will enter your demographics as requested

13. Biometrics Disclosure…read and respond, “I agree”, then “Continue”

14. Read the Non Criminal Justice Applicants Privacy Rights and check “I acknowledge”, then “I read”, then “Continue”

15. You will then enter your address.  You will be asked to “Pick a Date”, then “Pick a Location”.  Based on your address, you will be given choices as to which Fieldprint facility to be fingerprinted.  If it is easier, you can also put in your work address and find locations closest to work.

16. Then, “Find Availability”

           
“Available Date”

           
“Part of the Day”; “Time”; then “Continue”

17. The fee page then comes up.  The fee is $38.25 per person and can be paid via credit card/debit card/or PayPal

18. You will then be sent a confirmation of the date, time, and location

19. On your appointment date, take the confirmation page to the Fieldprint location for you appointment and hand it to the clerk.  Your information will be pulled up and you will be electronically fingerprinted.

Advise your case worker you were fingerprinted so they can go into the GBI Fieldprint system and obtain the results.
_____________________________________________________________________________________________

GBI Fieldprint Fingerprinting Instructions for International Adoptions:
**NOTE:  If you DO NOT need a notarized State Criminal Clearance Letter for court in the country from which you are adopting, it is MUCH easier, to register under “Domestic Adoption” and follow the exact instructions as outlined above.
**All applicants and household residents aged 17 and older will need to be fingerprinted.
If you are an international adoption applicant and need a notarized state clearance letter for court in a foreign country, you will not be able to use the Fieldprint Scheduling Website.  Instead, you will use the following International Applicants process explained below: 

1. The Georgia agency will provide you with the Originating Agency Identifier (ORI) GAP231695; and Reason for  

    Fingerprinting (RFP) International Adoption, and then direct you to call Fieldprint at 844-886-0165. 

2. A Fieldprint representative will send you an email with the Georgia Privacy Statements waiver. 

3. Once you return the waiver, the Fieldprint representative will create order in Hank (Fieldprint’s fingerprint          processing system). 

4. While you are on the phone, Fieldprint will create an order based on the ORI/RFP provided and capture your        Personal and Demographic information. 

5. You will provide Fieldprint with payment. 

6. Fieldprint will mail you a Fingerprint card packet. The packet will contain two barcoded fingerprint cards, instructions, and a return envelope. This packet will be mailed to the address you provide. 

7. You then need to be fingerprinted on those cards (this can be done at your local sheriff’s department).  You will then mail the fingerprint cards back to Fieldprint at the address they provide. 

8. Fieldprint will then scans the fingerprint cards into the system and electronically submits them to GBI-AFIS.  Notarized clearance letters will then be mailed to your home address, two letters per applicant/adult household member.  Please be sure your case worker is given one of those letters per applicant/adult household member for your file.
FBI Fingerprinting - for both DOMESTIC and INTERNATIONAL Adoptions
Unfortunately, the State of Georgia will not allow you to complete the GBI and FBI fingerprinting at the same registration.

Go to this website to get started: 

http://www.fieldprintfbi.com/FBISubPage_3col.aspx?ChannelID=265
Due to the extensive length of time it takes the FBI to process fingerprint cards, we are using an approved FBI channeler (Fieldprint) to process your fingerprints through the FBI’s database.  These results are available in as little as twenty minutes.  Please access the website above and follow the step-by-step instructions.  Fieldprint will first “approve” you before you can continue with the process of setting up the fingerprinting appointment.  You will then be directed to a nearby location, based on your address, to have electronic fingerprints taken.  You will then request a fingerprint appointment on a specific date and time for that particular location.  Fieldprint will confirm your appointment within 48 hours.  Bring a copy of the registration to your appointment and then your fingerprints will be electronically scanned and sent off to the FBI.  
Once completed, you will receive email notification that your FBI results are available, along with instructions on how to print your results.  DO NOT open the results on your phone.
NOTE: You cannot use Fieldprint if you are not a US citizen or a lawful permanent resident.  Also note, your license address must match the address used at registration or you will be denied fingerprinting.  If this applies to you, or a member of your household, please contact your case worker for an FBI fingerprinting alternative.
**NOTE: Fieldprint will email the results to you directly.  Do not open these FBI results on your phone or you will lose the ability to print them.  Wait until you are in front of your computer and then open the email and print them out.**
***You MUST include your Social Security # when registering with Fieldprint so the background check will be run for ALL legal names you have ever used***
****Fieldprint will not work if you are required to have certified/notarized copies of the FBI clearances for an international adoption dossier or a foreign court****

_____________________________________________________________________________________
Georgia Department of Corrections check – For DOMESTIC reports only
RUN THIS CLEARANCE FOR ALL LEGAL NAMES YOU HAVE EVER USED, INCLUDING MAIDEN NAME AND PRIOR MARRIED NAMES.

Please go to:  http://www.dcor.state.ga.us/GDC/OffenderQuery/jsp/OffQryForm.jsp 

1. Check “I Agree – Go to the Offender Query”
2. Enter your Last Name, First Name, Gender, and Race.  Skip Age Range. 
3. Make sure “Most Recent Institution” says ALL
4. Click SUBMIT FORM and print results (one copy for you, one copy for your case worker).  
Georgia Parolee check – For DOMESTIC home study reports only
RUN THIS CLEARANCE FOR ALL LEGAL NAMES YOU HAVE EVER USED, INCLUDING MAIDEN NAME AND PRIOR MARRIED NAMES.

Please go to:  https://papapps.pap.state.ga.us/paroleesearch/search/searchPage 
1. Enter your zip code and name (first middle last) 

2. Click SEARCH and print results (one copy for you, one copy for your case worker)
_____________________________________________________________________________________
National Sexual Offender Registry check – for Domestic and International
RUN THIS CLEARANCE FOR ALL LEGAL NAMES YOU HAVE EVER USED, INCLUDING MAIDEN NAME AND ALL PRIOR MARRIED NAMES.

Please go to:  http://www.nsopw.gov
1. Enter your First Name and Last Name 
2. Click SEARCH 
3. Check Agree and Acknowledge then enter “secret” code

4. Print the final Query Page (one copy for you, one copy for your case worker)
NOTE: If any states are not available at the time you run your search, try again later or go directly to the state not available and run a check there as well.  Print all results even if the name that appears is not you.
________________________________________________________________

Georgia Sexual Offender Registry check – for Domestic and International
RUN THIS CLEARANCE FOR ALL LEGAL NAMES YOU HAVE EVER USED, INCLUDING MAIDEN NAME AND PRIOR MARRIED NAMES.

Please go to:  http://state.sor.gbi.ga.gov/Sort_Public/Captcha.aspx
1. Enter code in box and continue

2. Offender Type “ALL”
3. Offense “ALL”

4. Enter your name, county, gender, race
5. Incarcerated “ALL”

6. Enter address detail

7. Skip distance from the address

8. Click SEARCH 
9. Print two copies of the final Query Page (one copy for you, one copy for your case worker)
_____________________________________________________________________________________________

1014 Park Manor Terrace NW • Marietta, Georgia 30064

Phone: 770-928-1871 • Fax: 770-200-3748


