[image: image2.emf]

             

LOCAL CRIMINAL RECORD CHECK

TAKE THIS FORM TO YOUR LOCAL POLICE DEPARTMENT, one for each adult 18 and older
I hereby authorize Options 4 Adoption, Inc. at 920 Woodmont Blvd, # 06, Nashville, Tennessee 37204, to receive any criminal history record pertaining to me, which can be accessed lawfully in the files of any state or local criminal justice agency in Tennessee.

Applicant’s Name:_______________________________________________________________

                                   Last                             First                         Middle
Address:_______________________________________________________________________

                                    Street                                                                        Apt. No.
______________________________________________________________________________

City                                                 County                                State                     Zip Code
__________________________


_________            __________       __________

Social Security Number                                           DOB                       Age                     Sex
_____________________________________________                   ________________________

Applicant’s Signature





    Date

TAKE TO YOUR LOCAL POLICE DEPARTMENT TO FILL OUT THIS SECTION

(OFFICIAL USE ONLY)
This statement is to certify that the criminal arrest files in the State of Tennessee have been searched by name and social security number and reveal the following information on the above listed person.

(  )  No Arrest Record




(  ) See attached TBI printout

(  )  Arrest Record as follows

________________________________________
    ______________________________
Criminal Justice System



                 Signature of Authorized Person

Notary___________________________________               Date_______________________
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TBI AND FBI FINGERPRINTS FOR TENNESSEE
First, register online at www.cogentid.com.  When registering, use the following information:
 
ORI #:                        TNCC19149
Card User:                 leave blank
Transaction Type:     “Adoption Parents Domestic” **
If you are adopting internationally and wish to use this expedited route for the FBI checks, you MUST check “Adoption Parents Domestic” as TN cannot process FBI clearances for any “international” adoptions!
OCA:                          Leave blank!
Payment Type:          “Money Order” or “credit card”
 
Then they will fill out the rest of their identifying information.  Leave “Employer Information” section blank.
 
Click on “Next” and their registration number will appear.
 
Then, take this registration number and a $48 money order per person (made out to COGENT Systems) to any TN COGENT location listed on the COGENT home page.
 
We recommend the family call to the location the day before just to be sure the system is up and that there will be someone available to scan their prints on the day they plan to come in.  The results are normally mailed to our Georgia office in six days.
 

Local Criminal Background Checks

 

For the local criminal checks, take our form to your local sheriff's office with your picture ID (license) and some bills for change as it may cost you $5, $10, or so and they won't make change.  You must both appear in person.   They'll run the check based on your license and should give you the results at that time.  Please make sure the results are notarized by someone in their office.  
Please email laura.options4adoption@gmail.com for questions.  
Main Office




                          Tennessee Office

 5957 Henley Drive • Powder Springs, GA 30127  
           920 Woodmont Blvd, # 06 • Nashville, TN 37204

         Ph: 770-928-1871 • Fax: 770-200-3748 


            Ph: 615-957-7677 • Fax: 770-200-3748

                 www.options4adoptioncom



   www.options4adoption.com
[image: image2.emf]